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[Ipukas denepabHOro0 apXuBHOTO areHTCTBa OT 1 ceHTsa0ps 2017 r. N 143 "O06 yrBepxaeHuu [lopsaka
HCIOJIb30BAHMS APXUBHBIX JOKYMEHTOB B FOCYJaPCTBEHHBIX U MYHHIMITAJIIBHBIX apXxuBax Poccuiickoi
denepanun" (C KBMEHEHHUSIMU U JIOTTOJTHCHHUSIMU )

C u3MeHeHHSIMH H JOIMOJITHCHUSAMM OT:

9 mrons 2021 r.

B cootBercTBHM € 1TyHKTOM 2 yactu | cratbu 4 ¥ yacThio 5 crathu 26 deaepaibHOTO 3aKOHA OT 22
okTsiOpst 2004 r. N 125-®3 "OO6 apxuBHoM gene B Poccuiickoit ®enepauun" (Cobpanue
3akoHozarenbeTBa Poccuiickonn @enepaunu 2004, N 43, ct.4169; 2006, N 50, cr. 5280; 2007, N 49,
cT. 6079; 2008, N 20, cr. 2253; 2010, N 19, ct. 2291; N 31, cr.4196; 2013, N 7, ct. 611; 2014, N 40,
cT. 5320; 2015, N 48, ct. 6723; 2016, N 10, ct. 1317; N 22, ct. 3097; 2017, N 25, cT. 3596), nynkTom 7
[Tonoxenus o PenepasbHOM apXMBHOM areHTCTBE, yTBEpkKAEHHOro Ykaszom IIpesunmenra Poccuiickoin
Oenepanun ot 22 utona 2016 r. N 293 "Bompocet ®enepansHoro apxuBHoro arenrctsa’ (CoOpanue
3akoHoaarenbcTBa Poccuiickoit deneparuu, 2016, N 26, cr. 4034), mpukasbiBaro:

YTBEpAUTH Npuiaraemblid [lops10k uCnonb3oBaHusl apXUBHBIX JOKYMEHTOB B FOCYAapCTBEHHBIX U
MyHHUIMIIAIBHBIX apxuBax Poccuiickoit denepanun.

PykoBogurens A.H. Aptuzos

3apeructpupoBano B Muntocte PO 1 Hosi6ps 2017 .
Peructpanuonssiit N 48765

YT1BepiKaeH
npukazoMm PocapxuBa
ot 01.09.2017 N 143

ITopsinok UCNOJIBL30BAHUA APXHUBHBIX JOKYMEHTOB B IOCYAapPCTBEHHBIX 1 MYHHIIUNIAJIBHBIX aPXHBaX
Poccuiickoii ®enepauuu

C n3MeHeHHSIMH H T0NOJTHEHUSIMH OT:

9 mrons 2021 r.
TAPAHT:

Cm. IIpaBwia opraHu3anuu XpaHEHMs, KOMIUIEKTOBAHMS, ydeTa M HCIIOJIb30BaHMS JIOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoit denepanyu U Ipyrux apXUBHBIX JOKYMEHTOB B T'OCYAApPCTBEHHBIX U
MYHHMIIMIIAJIBHBIX apXHUBax, My3€dX 1 OMOIMOTEeKax, HAyYHbIX OpraHU3alusaX, YTBEPKICHHbIE TPUKA30M
®DenepanbHOr0 apXUBHOTrO areHTcTBa oT 2 mapra 2020 r. N 24

I. O01mue moJ10KeHus

1.1. Tlopsimox WCHOJIb30BaHUSI ApPXWBHBIX JIOKYMEHTOB B TOCYJAPCTBEHHBIX M MYHHUIIMIIATBHBIX
apxuBax Poccuiickoii ®enepanuu (manee - I[lopsmox) paspaboraH B COOTBETCTBHH ¢ DejepanbHbIM
3akoHom ot 22.10.2004 N 125-®3 "O6 apxuBHoMm pnene B Poccuiickoit ®eneparun” (Cobpanue
3akoHoaarenbcTBa Poccuiickoit ®@enepauu 2004, N 43, cr. 4169; 2006, N 50, ct. 5280; 2007, N 49,
cT. 6079; 2008, N 20, cr. 2253; 2010, N 19, cr. 2291, N 31, cr. 4196; 2013, N 7, ct. 611; 2014, N 40,
cT. 5320; 2015, N 48, ct. 6723; 2016, N 10, ct. 1317, N 22, cT. 3097; 2017, N 25, c1. 3596).

1.2. [Topsiaok periiaMeHTUpPYET OpraHU3aIfio padOThl MOIB30BaTeNel C JOKYMEHTaMH APXUBHOTO
donna Poccuiickoit denepanuu U APYrUMH apXUBHBIMH JOKYMEHTAaMH, HE COJEpPKAIlllMMH CBEJCHUS,
COCTABJISIIONIME TOCYJApPCTBEHHYIO TalHYy (majee - Jenma, JOKYMEHTBI), CIPaBOYHO-TIOMCKOBBIMHU
CpEeICTBAMH K HHUM W HaXOJSAIIMMHUCA Ha XpaHEHWH B HAYYHO-CIIPABOYHBIX OHOIMOTEKAaX apXUBOB
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Ne4aTHbIMM M3 JaHUAMU (J:[aﬂee - II€YaTHBIC PIBI[aHI/ISI) B UYHTAJIBHBIX 3ajlaX (HpOCMOTpOBBIX 3aj1ax,
KOMHATaX MpPOCIYIIMBaHHUSA (OHOZOKYMEHTOB, TIOMELICHUSX KaTalOroB) TOCYJapCTBEHHBIX U
MYHULIMIIAJbHBIX apXUBOB (Jajee - apxuBbl) WIM (IPU OTCYTCTBUU CIELUAIBHO BbIJAECIEHHOTO
HIOMEIIeHNs1) B paboueil KOMHATe apXuBa (Jlajiee - YNTaIbHBIN 3aI1) 10J] KOHTPOJIeM PabOTHHKA apXUBa.

1.3. TTonb3oBarenu 00JaIal0T PaBHBIMU TIPaBaMU Ha U3y4YCHUE JIeJl, JOKYMEHTOB, HAXOSINXCS Ha
XpaHEHHH B apXHMBaX, CIPABOYHO-TIOMCKOBBIX CPEJICTB K HUM, TEYAaTHBIX HM3/IaHUHA B COOTBETCTBUH C
3aKoHoaarenbcTBoM Poccutickoit denepanumu.

1.4. Ha ocnoBanum llopsaka apXuBbl, SIBISIOIMIMECS YYPEKACHUSIMH, MOTYT pa3pabaTbIBaTh
JOKAJIBHBIC  aKThl, perjaMeHTUpyromue paboTy Todb30BaTeleld C  JelamMu, JIOKYMCHTaMH,
CIIPaBOYHO-IIOMCKOBBIMU CPEACTBAMH K HUM, TE€YAaTHHIMH HM3/aHUSIMHU B YUTAIBHBIX 3alaX apXWBOB C
y4eTOM crieuu(uKU JOKYMEHTOB apXUBa, 0COOCHHOCTEH ero padoTHI.

I1L. Iopsinok odopmiieHHsI MPONMYCKA MOJIb30BATEA B YMTAJIbHBIN 321

2.1. Tlomb3oBarenb AOIMyCKaeTCsl JJIs paOOThl B UYWTAIBHBIA 3a]l HA OCHOBAHWH 3asBJICHHS B
IPOCTON MUCbMEHHOW (opMe WM MHUChbMa HaNpaBUBIIEIO €ro OpraHa WJIM OpraHu3alld, B KOTOPBIX
yKa3pIBalOTCs (pamMmims, uMs, OTYeCTBO (IPUM HAJIMYUM) IIOJIB30BATENs, MECTO pPadoThl (yueObl) H
JOJDKHOCTD (IIPU HAJIMYMHK), YYEHOE 3BaHHE M y4eHas CTeleHb (IpU HAIWYMM), TEMA, XPOHOJIOTHYECKUE
PaMKH HCCIIEIOBAHUSI.

2.2. Ilpu odopmiieHHH mportycka st paboThl B YUTAIBHOM 3aji€ M0JIb30BaTElb 3aM0IHIET aHKETY
(npunoxenue k Ilopsaky), B KOTOpOH yKa3bIBaeT:

bamMu*;

Mg *;

0T4YeCTBO (IIPH HAJIMYUH)™;

JIaTy pOXKIAECHUA™;

IpaXXJIaHCTBO™;

MecTO paboThl (Y4eObl) U AOKHOCTD (IIPH HAJIUYUN);

o0Opa3oBaHue, yUeHOE 3BaHHE U YUCHYIO CTENEeHb (IIPU HAJTMYUN);

OCHOBAaHME JUIS TIPOBEIEHUS WCCIENOBAaHMS (JIMYHOE 3asBJICHUE IOJB30BATENS] WM IHCHMO
HalpaBUBIIEH ero OpraHu3alum);

TEMY, XpOHOJIOTHUECKUE PAMKH HCCIIEIOBAHUS *;

e PaboThI;

aZipec PEruCTPaIlUK 110 MECTY JKUTEIbCTBA (MTpeObIBaHM ) ™;

aapec GpaKTUYECKOro MPOKUBAHUSA™;

HOMEp KOHTAKTHOTO TesnedoHa (Mpu HATMIKH);

aJipec PIEKTPOHHON MOYTHI (MIPU HATUYHH);

BUJ, CEpUI0, HOMEP W JaTy BBLIAYM JTOKYMEHTA, yIOCTOBEPSIOIIETO JHYHOCTh, a TAaKXKe OpraH,
BBIJIaBIINN JTOKYMEHT*;

bamunus, UM, 0T4ECTBO (MPU HATMYUH) COMPOBOKIAIOIIETO JTUIa™ ™.

[Tonwp3oBarens 3HaKoMutcs ¢ [lopsiakoM, IpeabaBIsSeT COTPYIHUKY YUTAIBHOTO 3ajla JOKYMEHT,
YIOCTOBEPSIOIMINUNA TUIHOCTD, U JJAET MUChMEHHOE COoTJIache Ha 00pabOTKy MEPCOHATBHBIX JTAHHBIX.

[Tonbp3oBarenb, HE JOCTUTIIMNA COBEPIICHHONETHS, JOMYyCKAaeTcs il paboThl B YMTAIBHBIN 3al ¢
OTHUM W3 pOJUTENeH WIM JPYrdM 3aKOHHBIM MPEICTABHTENEM, HECYIIUM OTBETCTBEHHOCTh 3a
cobumonienne ITopsiaka HeCOBEPIICHHOIETHUM I0JIb30BaTEIEM.

ConpoBoxnaroniie numa (B TOM YHCIE 3aKOHHBIC MPEICTABUTENH, TMEPEBOMYUKH M JIPYTHe
MOMOIIIHUKY, JIMIA, CONPOBOKAAIONINE MOJIH30BATENS C OrPAaHUYEHHBIMH BO3MOXKHOCTSIMH 30POBbS)
JIOITYCKAIOTCS B YNTAIBHBINA 331 apXWBa Ha OCHOBAaHWH 3aIlOJTHEHHOW aHKETHI, B KOTOPOHW YKa3bIBAIOTCS:
damunus, UMs, OTYECTBO (IPU HAIWYHMM), JaTa POXKAEHUS, TPAXKAAHCTBO, MECTO paboThl (y4eOnl) U
JTOJKHOCTh (MpU  HAJIM4MM), aJpec pEerucTpalvd IO MECTy JKUTEeNbCcTBAa (MpeObIBaHUSA), ajpec
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(aKTHUECKOro MPOXKUBAHUS, HOMEP KOHTAKTHOTO TeledoHa (MpH HAJTUYUH), aApec dICKTPOHHON MOYTHI
(mpu HaIM4MuM), BUJ, CEpUsl, HOMEp U JlaTa BbIJA4YM JIOKYMEHTA, YIOCTOBEPSIOILIEro JHUYHOCTh, & TAKXKe
OpraH, BBIAABIINHI JOKYMEHT, (haMHIIUS, UMs1, OTYECTBO (IIPH HAJTHMYUH) COITPOBOKIAEMOTO JIUIIA.

* O0s13aTENBHO IS 3AII0JIHEHHUS.
** O0s13aTeIBHO JUTS 3aMOJTHCHHUS B CITy4Yae MOCEHICHUS YUTAFHOTO 3aJIa apXHBa C COMPOBOKIAIOIINAM JTUIIOM.

Wndopmarius 06 M3MEHEHUSX:
Ilynxkm 2.3 usmenen ¢ 30 aszycma 2021 e. - [Ipuxas Pocapxuea om 9 urona 2021 2. N 51

Cm. npeovloyuyio peoakyuro

2.3. Ilonp30BaTeno Ha OCHOBAaHUHU 3asIBICHUS WJIM MMCbMA HAlpPaBUBIIEW €ro OpraHu3alud U
3aIOTHEHHON aHKeThl 0(hOPMIISETCS TMPOMYCK AJIsE pabOThl B YUTATHHOM 3aJie, JCHCTBYIONUN B TCUCHHE
KaJICHJAPHOTO ro/ia CO JAHS BbIIAYU.

Jluiy, cOmpOBOXKIAIOIIEMY TOJIB30BATENsI, HA OCHOBAHUH 3aIIOJIHEHHON UM aHKEThI O(OpPMIISETCS
MPOITYCK B UWTAJIbHBIN 3aJ1, IEHCTBYIOIINUNA B TEUEHHE KAJIEHAAPHOTO I'0J1a CO JTHS BbIJAUH.

[Ipomyck B 4nTanbHBIA 321 OQOPMIISIETCS B TeUEHHE TpeX paboumx JHEW CO JHSA MOCTYIUICHUS
HEOOXOUMBIX JIOKYMEHTOB.

2.4. Cpok paboThl B YUTAIHHOM 3aJi€ MPOJUICBACTCS apPXUBOM IO 3asBJICHUIO IMMOJIH30BATENS WIN
NUChbMY HalpaBUBLICH ero opranuzanuu. [Ipoanenue cpoka pabOTHI MOJIB30BATENS B YUTAIBLHOM 3aie
OCYILIECTBIISIETCS B MMOPSAAKE, IPEAYCMOTPEHHOM ITyHKTOM 2.3 Ilopsaxa.

II1. JocTyn moJib30BaTe sl K AeJ1aM, JOKYMEHTaM, CIIPABOYHO-TIOUCKOBBIM CPe/ICTBAM K HUM,
MeYaTHbIM M3AAHUAM

3.1. Tlonp3oBarento mpeAocTaBiseTcs IOCTYN K JelaM, JOKYMEHTaM, CIPaBOYHO-IIOMCKOBBIM
CpeacTBaM K HHM, ICYATHBIM HU3JaHUAM C YUCTOM OFp&HH‘-ICHHfI, YCTAHOBJICHHBIX 3aKOHOAATCIILCTBOM
N 1
Poccuiickoit @enepanuu .

' Crates 25 MemepambHoro 3akoma or 22.10.2004 N 125-®3 "O6 apxusHoMm nene B Poccuiickoit deneparmn”
(Cobpanme 3akoHomatenbcTBa Poccuiickoit @enepammm 2004, N 43, cr. 4169; 2006, N 50, cr. 5280; 2007, N 49, cT1. 6079;
2008, N 20, cr. 2253; 2010, N 19, cr. 2291, N 31, ct. 4196; 2013, N 7, ct. 611; 2014, N 40, ct. 5320; 2015, N 48, cr. 6723;
2016, N 10, ct. 1317, N 22, ct. 3097; 2017, N 25, cT. 3596).

3.2.1lonp30BaTento0 MPENOCTABIAETCA AOCTYN K JelaM, JOKYMEHTaM, CIPaBOYHO-TIOMCKOBBIM
CPEICTBaM K HUM, I1I€YaTHBIM U3JaHUSIM OTPAHUUYEHHOTO JOCTYIIA:

3.2.1. comepxamyM CBEACHHS, COCTaBIISIONIME OXPaHSIEMYIO 3aKOHOAATENbCTBOM Poccuiickoii
@denepanuy  TaliHy, IpH YCIOBUM COOJIFOJCHMSI MOJb30BaTeleM TpeOOBaHMM U  OrpaHUYEHHH,
YCTaHOBJICHHBIX 3aKOHOJATENBCTBOM Poccuiickont denepanny;

3.2.2. uMemUM TMOMETy "Uii CIYy)KEOHOTO IOJb30BaHMs" TMpH HAJIMYUM MHCBMEHHOTO
paspemenus ot GoHA000pa3oBaTens (IPaBONPEEeMHUKA);

3.2.3. cogeprkauuM CBEICHMS O JIMYHOM M CEMEHHOM TallHe Ipa)KJaHWHA, €r0 YaCTHOM KU3HHU, a
TaKk)Ke CBEJCHMS, CO3JAIOLIUE yrpo3y Ui ero 0e30MacHOCTH, JO UCTEYeHMs 75 JIeT co AHS CO3JlaHus
JIOKYMEHTA, €CJIU T0JIb30BaTEIIb:

ABIIIETCS CYOBEKTOM YyKa3aHHBIX CBEJCHUN - Ha OCHOBAHUHU COOTBETCTBYIOLIETO 3asiBJICHMS MPU
IPEIbSABICHUH JOKYMEHTOB, YAOCTOBEPSIOIINX JINYHOCTH;

ABIIIETCS HACJIEJHUKOM TI0 3aKOHY - Ha OCHOBAaHHM COOTBETCTBYIOILETO 3asiBICHUS IPHU
IPEIbABICHUH JOKYMEHTOB, YAOCTOBEPSAIOINX JIUYHOCTh U MOATBEPKAAIOIINX POJICTBO;

ABJIIETCS HACJEJAHUKOM IO 3aBELIAHUI0 - HAa OCHOBAHMM COOTBETCTBYIOLIErO 3asiBJICHUS IPHU
IPEIbSABICHUN JTOKYMEHTOB, YJOCTOBEPSIOIIMX JMYHOCTb, a TaKK€ JOKYMEHTOB, IOATBEPKAAIOIINX
IIPaBO HACJIEJOBAHNUs, C YKa3aHUEM Ha COOTBETCTBYIOIIMM JTOCTYII K YKa3aHHBIM JeJIaM, JOKYMEHTaM;
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HMECT COIIaCHUC TI'paKAaHWHA WM €ro HACJICOAHHUKOB Ha JOCTYIl K YKa3aHHbIM CBCIACHUSAM - Ha
OCHOBAHHHU COOTBETCTBYIOILETO 3asBJICHUS IPU MIPEIbSIBICHUHN TI0KYMEHTOB, YOCTOBEPSIOIIUX JINYHOCTD,
a TaKKe JIOBEPEHHOCTHM OT TIpaXJaHWHA WIM €ro HacCJIEJHUKOB, YAOCTOBEPEHHON B THOpSAKE,
YCTAHOBJICHHOM 3aKOHoAaTesbcTBOM Poccuiickoil depepannu, NOATBEp)KIArOIIEH MPaBO MPEJCTaBIATh
MHTEPECH JOBEPUTEIISL.

3.3. Jloctyn mosbp30oBaTens K JenaM, JOKyMEHTaM, CIPaBOYHO-IIOMCKOBBIM CpPEACTBAM K HHM,
NNe4YaTHbIM H3JJaHUAM, MNCPCAAHHBIM II0 AOOTOBOPY B AapXHB COOCTBEHHHUKAMH WA BiaaaciablaMu,
YCTQHOBUBIIMMM OIPAaHUYEHUS] HA JOCTYN K HUM, OCYILECTBIJIAETCS INpPHU NPEAbABICHUHM MHCbMEHHOI'O
paspeleHus OT COOCTBEHHHUKA WU BJIA/IENIbLIA.

3.4. loctyn mosp30BaTens K JenaM, JOKyMEHTaM, CIPaBOYHO-IIOMCKOBBIM CpPEACTBAM K HHM,
IIeYaTHbIM M3JaHUSAM, Ha KOTOpPBIE PpACIPOCTPAHIECTCS JACUCTBUE 3aKOHonarenbcTBa Poccuiickon
@denepau 00 MHTENIEKTYyalbHOH COOCTBEHHOCTH, OCYLIECTBISETCS C Y4eTOM TpeOOoBaHMH
3akoHoaTenbcTBa Poccuiickoit @enepannn 00 HHTEIUIEKTYaIbHOW COOCTBEHHOCTH.

3.5. Ilonw3oBaremto, sABIAIOIIEMYycS — OpeiacTaBuTeneM  (GoHAooOpa3oBaress WIM  €ro
IMMpaBoOIIPECMHHKA, OpPTraHOB FOCy[[apCTBeHHOf/'I BJIaCTU M HHBIX TOCYAAPCTBCHHBLIX OpPraHoOB, OpPraHOB
MECTHOI'O0 CaMOYIpAaBJICHUs, JOCTYIl K JejlaM, JTOKYMEHTaM, CIIPaBOYHO-IIOMCKOBBIM CPEACTBAM K HHM,
NEYaTHbBIM HU3AAHUAM OI'PaHUYCHHOI'O JOCTYyIIa MPCAOCTABIACTCA B HNpCAciaxX HCIIOJIHCHUA CJIY)K€6HI>IX
00s3aHHOCTEl 10 MOTHBHPOBAaHHOMY NHMCbMEHHOMY OOpAIlleHUIO OpraHa, OpraHu3alUH, YbUM
MMpEACTAaBUTCIICM OH ABJISACTCH.

Wuopmarus 06 H3MEHEHHSX:
Ilynkm 3.6 usmenen c 30 aseycma 2021 2. - [Ipuxaz Pocapxusa om 9 urons 2021 2. N 51

CMm. npedvloywyro pedaKyuio

3.6. I1o/UIMHHUKY apXUBHBIX JIEJ, JOKYMEHTOB, TICUaTHbIC U3JIaHKsI HE BBIJAKOTCS B CIIydYasiX:

HaMYusg Komud (oHma monp30BaHMS (32 MCKIIOYEHHEM  BBIAAYH, MPEAYCMOTPEHHOM
npaBuIaMu );

BBITTOJIHEHUS CITYXEOHBIX 3aJaHUH COTPYIHUKAMH apXHWBa C HMCIOIB30BaHUEM 3aTpeOOBaHHBIX
HOJIb30BATENEM /i€, JOKYMEHTOB, IIEUaTHBIX M3JJaHUH, IPH ITOM CPOK, B T€UYEHHE KOTOPOro Takue Jena,
JIOKYMEHTBI, TIe9aTHbIE M3IaHUs HE BBIIAIOTCS, HE MOXKET MpeBbIaTh 120 pabounx JHEH co JHS 3aKa3a ux
M0JIb30BATENEM;

BBIJIAYM JIeJ, JOKYMEHTOB, INEYATHBIX HW3JJaHWH BO BPEMEHHOE IOJh30BAHWE IOPHINYECKUM U
¢usmyeckuM unaM-QpoHA000pa3oBaTeNAM, MX MPAaBONPEEMHMKAM WM 10 3alpocaM OpPraHoB
TOCYJapCTBEHHOM BJIACTH W MHBIX TOCYIApCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CAMOYIPABICHHUS, MIPU
3TOM CPOK, B T€YEHHE KOTOPOro TaKue JeNla, JOKYMEHTHI, NTe4aTHble U3/1aHUS HE BBIJAIOTCS, HE MOXKET
NPEBBIIATh CPOKA, YKA3aHHOTO B aKT€ O BBIIaye BO BPEMEHHOE IOJIb30BAHHE TAKHX [N, JTOKYMEHTOB,
MEYaTHBIX U3JIaHU;

OKCTIOHUPOBAHHS JIeJl, TOKYMEHTOB, TIE€YaTHBIX U3JaHUN Ha BBICTABKE, IIPU 3TOM CPOK, B TCUCHHE
KOTOPOTO Takue Jesla, JOKYMEHThI, IleYaTHble U3JJaHUs He BBIJAIOTCS, HE MOXET MPEeBBIIAaTh CPOKa HUX
BBIJJAYM W3 aPXUBOXPAHMIHUING, OIPEICICHHOTO pAaCHOPSAUTEIBHBIM JIOKYMEHTOM Ha IPOBEICHHE
BBICTABKH;

BBIJIAYX 7T, IOKYMEHTOB, TEUaTHBIX M3JAHWHA JPYroMy TOJH30BATENI0 B YUTAIBHBIN 31, TIpU
9TOM CPOK, B T€YEHHE KOTOPOro TaKHe JeNla, JOKYMEHTHI, ITe4aTHbIe U3/IaHUs HE BBIJAIOTCS, HE MOXKET
npesbiath 40 pabounx aAHEN co JHS 3aKa3a UX MOJIb30BaTEIIEM.

= riaBa XIV HpaBI/IJ'I OpraHu3anun XpaHCHUA, KOMIUUICKTOBAHHWA, Y4€Ta U HUCIIOJB30BaHUA TOKYMCHTOB ApXI/IBHOFO

¢onma Poccuiickoit denepanyy u APYrUX apXUBHBIX JOKYMEHTOB B TOCYNAPCTBEHHBIX M MYHHUIIMIIATBHBIX apXUBaX, My3esiX H
OmbnroTeKkax, HaydYHBIX OPTaHM3aIMAX, YTBEpXKIEHHBIX TpukazoMm PocapxmuBa ot 2 mapta 2020 r. N 24 (3apermctpupoBaH
Mumntoctom Poccun 20 mapta 2020 r., peructpanuonssiii N 58396)."

3.7. B ciy4ae HapylieHus moyib3oBaTenemM noanyukros 4.2.5, 4.2.6,4.2.9,4.2.12, 4.2.19 Ilopsaka
MO/JIMHHUKU apXUBHBIX JEJ, JOKYMEHTOB, CIPAaBOYHO-TIOUCKOBBIX CPEACTB K HHUM, MEUYATHBIX WU3JAAHUI
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NOJIb30BATENI0 HE BBIJAIOTCS C JaThl TOJAayd apXUBOM 3asBiIeHUS 00 aJMHHUCTPATHBHOM
IIPaBOHAPYUIEHUHU JTHOO0 3asBJIEHUS O NIPECTYIICHUHU 10 (PAaKTy COBEPLICHUS M0JIb30BaTENIEM yKa3aHHbBIX B
HACTOSIIEM MYHKTE HapyIIEHUH U 10 JaThl BCTYIUICHUS B 3aKOHHYIO CHIIy NOCTaHOBJICHHUS IO AETy 00
a/IMUHUCTPAaTUBHOM IPaBOHAPYILIEHUH JIMOO BBIHECEHMs pelIeHHs] 00 OTKa3ze B BO30YXICHMM Jena 00
aJIMUHUCTPATHUBHOM MPABOHAPYIIEHUH 1O (DAKTy COBEPIICHHUS IOJB30BaTEIeM YKa3aHHBIX B HACTOSILEM
IYHKTE HapyLIEHUH WU JaThl BCTYIJICHUS B 3aKOHHYIO CHIIy IIPUTOBOpA CyZa 110 YrOJOBHOMY JeNy JIMO0
BBIHECCHHS pelIeHus: 00 0TKa3e B BO30YX/IEHUHU yrOJOBHOTO Jieja 1Mo (akTy COBEPLICHUS MOJIb30BaTEIeM
yKa3aHHbIX B HACTOSILEM ITYHKTE HapyIIECHU.

IV. IIpaBa u 00513aHHOCTH 0JIb30BATEJIS

4.1. Ilonp3oBarelnb BIIpaBe:

4.1.1. Ilocemarp uyMTaldbHBIA 3aJl apXuBa, WU3y4aThb Je€ja, AOKYMEHTHI, CIIPAaBOYHO-IIOUCKOBbHIE
CpeACTBa K HUM, IIeUaTHbIE U3/1aHMUs Ha 0€3BO3ME3THON OCHOBE.

4.1.2. llonyyaTh yciyru Ha BO3ME3/IHOM OCHOBE C O(OPMIIEHHEM aKTOB CAAUU-IIPUEMKHU
OKa3aHHbIX YCIIYT.

4.1.3. [TonyuaTs HETOCPEICTBEHHO B apXuBe W c HCIIOJIb30BaHUEM
UH(POPMALIMOHHO-TEIIEKOMMYHHUKAIIMOHHBIX ceTel MH(popMalMio 0 nopsake oGopMieHUs MHpOIycKa B
YUTAJIBHBIN 3a1, rpajuxke pabdoThl UYWUTAIBHOIO 3ajla, MOPSAKE U YCIOBUSX MPEAOCTaBICHUS YCIYT
apXUBOM.

4.1.4. Ilonyyarb AJi1 U3y4eHHUs B BUJAE NOJUIMHHMKOB M (WIM) Konui (oHJa MOJb30BaHUA Jiena,
JOKYMEHTBI, MpOLIEJIINEe HayyHOE OIMCaHHe, TEeXHUYecKoe oQopMIIEHUE M HE IpU3HAHHBIE
HAXOJAUIMMUCS B HEYIOBJICTBOPUTEIHLHOM (PU3MUYECKOM COCTOSSHUM B COOTBETCTBHH C IOPSIKOM
OpU3HAHUS ~ JIOKyMeHTOB  ApxuBHoro ¢onzma Poccuiickoii  ®enepauuu  HaxoIAIIMMHUCST B
HEYJIOBJIIETBOPUTEIBLHOM (PU3NUECKOM COCTOSIHUM, CIPAaBOYHO-IIOMCKOBBIE CPEICTBA K HUM, I€YaTHBIE
M3 aHHs .

[TonnuHHUKK f1€7, JOKYMEHTOB, HMEIoLMe Komuu (POHAA TIOJIb30BaHUS, SIBIISIOIIMECS
YHUKaJIbHBIMH, UMEIOIINE B O)OPMIICHUH WM B NMPHJIOKEHUHM K HUM JIparolieHHble METalIbl U KaMHU U
COCTOSIIIIME Ha O0COOOM pEXMME ydeTa M XPaHEHHUs, a TaKKe HaxoJdIIMecs B HEyJIOBIETBOPUTEIHLHOM
(U3UUECKOM COCTOSIHMM, BBIAAIOTCA B IMOPSAJIKE, YCTAHOBJIEHHOM IMpPAaBUJIAMU OpraHU3alMyd XpaHEHus,
KOMIUIEKTOBAHUS, yueTa M MCIOJIb30BaHMs TOKyMEHTOB ApxuBHoro ¢onna Poccuiickoit @eaepanuu u
JPYTUX apXUBHBIX JIOKYMEHTOB B IOCY/IapCTBEHHBIX M MYHHMIIMIIAIBHBIX apXUBax, My3esiX U OUOIHOTeKax,
HAYYHBIX OPraHM3aIHsIX .

. [TonmynkT 13 mynkra 6 Ilomoxenus o ®enepaabHOM apXHBHOM areHTCTBE, YTBEp)KICHHOro Ykaszom Ilpesnaenra
Poccuiickoit @enepannu ot 22.06.2016 N 293 "Bomnpocs @enepanpHoro apxuBHOro areHTcTBa" (CoOpaHHe 3aKOHOIATEIILCTBA
Poccuiickoit ®eneparum, 2016, N 26, ct. 4034).

* TlommynkTei 1, 2 mynxra 6 Tonoxenus o deaepaabHOM apXHBHOM areHTCTBE, YTBEPAIEHHOr0 Yikasom [Ipesunenta
Poccuiickoii @enepannu ot 22.06.2016 N 293 "Bonpocs ®enepanbHoro apxusHoro areHtctsa” (CoOpaHne 3aKOHOAATENBCTBA
Poccuiickoit ®eneparum, 2016, N 26, ct. 4034).

4.1.5. Tlonydats B JeHb OOpallleHHs] CIPABOYHO-TIOMCKOBBIE CPEACTBA K JielNaM, JOKYMEHTaMm, a
TaKX€ HMETh JOCTYN K aBTOMAaTU3MPOBAHHBIM CIPABOYHO-TIOMCKOBBIM CPEACTBAM, HaXOASIIMMCS B
YUTAILHOM 3ajlie.

4.1.6. 3aka3bIBaTh B YUTAJIBHOM 3aje UIN C HUCNOJIb30BaHHUEM
UH(OPMAIMOHHO-TEIIEKOMMYHUKAITMOHHBIX CEeTel Jena, TOKYMEHTHI, CIIPaBOYHO-TTOMCKOBBIE CPEICTBA K
HUM, IIEYaTHBIE U3JaHUS 110 TeME MCCIIeJOBaHUS.

4.1.7. 3aka3plBaTh €IMHOBPEMEHHO B TeueHHEe pabodero MHsS M TOIydaTh Ha OE€3BO3ME3IHOI
OCHOBE HE TO37Hee YeM uepe3 2 pabouymx mHS (1nema, TOKYMEHTHI OTPaHHYeHHOTO JIOCTYIa, YaCTUYHO
paccekpeueHHbIe, HA WHOCTPAHHBIX S3bIKAX - He Mmo3gHee veM uepe3 10 pabouymx nHeH) co mHSA
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odopMIIeHHUS 3aKa3a:

1o 20 mgen obmuMm oobemoMm He 6oitee 1500 nuctoB (6o oxHO Aeno oobeMoM Oosee 1500 aucToB)
YIpaBJIEHYECKOH M HAy4YHO-TEXHHYECKOH JOKyMeHTanmuu win He Oomee 500 muctoB (MO0 OJHO AETO
o6bemoM Oosiee 500 JIMCTOB) TOKYMEHTOB JIMYHOTO TTPOUCX OXKICHHS;

10 10 equHUI XpaHEHUS Ay TUOBU3YAIbHBIX U JIEKTPOHHBIX TOKYMEHTOB.

4.1.8. 3yyarh mosiy4eHHBIC JIea, JOKYMEHTHI, IIeYaTHbIe n3AaHusa B TeueHue 20 pabouux mHEH,
MOJITMHHUKHU 0C000 IIEHHBIX JIe, JOKYMEHTOB B TedeHue 10 pabouux JTHEH.

4.1.9. UmeTh B MOJL30BaHUM OJHOBPEMEHHO 110 20 eI, TOKYMEHTOB, IIEYaTHBIX W3JIaHHK, 00IUM
oobemom He Oornee 1500 mmctoB (6o omHO neno odvemom Gosiee 1500 mUCTOB) ympaBieHYECKOW U
Hay4YHO-TEXHUYECKOW JOKyMeHTaruu win He Oonee 500 muctoB (inb6o omHO jaeno oobemom Oosee 500
JIUCTOB) JIOKYMEHTOB JIMYHOT'O MPOUCXOKICHUS.

4.1.10. 3aka3pIBaTh U MOJYy4YaTh J€Jia, JOKYMEHTHI, [I€UYaTHbIC U3JaHUSI paHEE CPOKOB BBIIAYM U
(umm) cBepX 00BEMOB BBIJIaUH, YCTAHOBJIEHHBIX 10AITyHKTOM 4.1.7 [Topsiaka, Ha BO3ME3THOW OCHOBE.

4.1.11. IIpoBepsATh Npu MOITYYCHHH eI, TOKYMEHTOB, CIIPAaBOYHO-TIOMCKOBBIX CPEACTB K HUM,
MeYaTHBIX U3JIaHUN UX IIEJIOCTHOCTh M COXPAHHOCTb.

4.1.12. ITonb3oBarbcst 00OPYAOBAaHUEM YUTAIBHOTO 3alla, MPEJAHA3HAUCHHBIM JJI U3y4eHUs [,
JIOKYMEHTOB, CIIPAaBOYHO-TIOMCKOBBIX CPEJICTB K HUM, IICYATHBIX H3IaHHA.

4.1.13. Ucnonb30BaTh NMpHU U3YYECHUU J€J, JOKYMEHTOB, CIIPABOYHO-IIOMCKOBBIX CPEACTB K HUM,
MIEYATHBIX M3JaHUK U OCYIIECTBIICHHS BRIMUCOK U HAOOpa TEKCTa COOCTBEHHBIC TEXHUUYECKUE CPEJICTBA
0e3 3BYKOBBIX CUTHAJIOB U 0€3 MOAKIIOYEeHUS K NHPOPMAITMOHHO-TEIIEKOMMYHUKAIMOHHBIM CETSIM apXuBa
WJIM apEHJI0BATh TEXHUYECKUE CPEJICTBA apXUBA.

TAPAHT:

Pemenuem BepxoBHoro Cyma P® or 22 mosops 2018 r. N AKIIM18-1006, ocraBieHHBIM 0O¢€3
n3meHeHus OmnpenenenrnemM AnemsiuoHHon kojuiernn BepxoBHoro Cyma P® ot 5 despans 2019 r.
N AIUI19-2, moanyskt 4.1.14 nHacrosmero Ilopsiaka mpu3HaH HE MPOTHBOpEYAIUM JEHCTBYIOIIEMY
3aKOHOJIATENLCTBY B YAaCTH CIOB "HAa BO3ME3JIHOM OCHOBE" NPUMEHUTEIBHO K CAMOCTOSITEILHOMY
W3TOTOBJICHHUIO TOJH30BATEISIMU - (PU3UUECKUMH JIUIIAMU COOCTBEHHBIMH TEXHMUYECKHUMHU CPEICTBAMHU
KOIHMI apXUBHBIX J€]1, TOKYMEHTOB, IEYaTHBIX U3JaHUN

4.1.14. 3aka3biBaTh JIMOO U3rOTABIMBATH CAMOCTOSITEILHO APEHIYEMBbIMU TEXHUYECKUMU
CpPEICTBAMHU apXHMBa WIH COOCTBEHHBIM TEXHHUYECKHM CPEICTBOM KOMUHU apXUBHBIX /€7, JOKYMEHTOB,
nevyaTHbIX u3gaHuil B oobeme He 6osee 100 mucToB (KaapoB, IIEKTPOHHBIX 00pa30B) B Te€UeHUE pabouero
JTHsI Ha BO3ME3/IHOM OCHOBE IpH cOOIr0ieHUH TpeOoBaHui noanyHkToB 4.2.21 - 4.2.25 Tlopsaxka.

4.1.15. 3aka3piBaTh KOMHUHU JeJd, JOKYMEHTOB, II€UaTHBIX W3JaHUN JUOO H3rOoTaBJIMBATh
CaMOCTOSITENIbHO KOIUU JIeJ, JOKYMEHTOB, NIEYaTHBIX U3JaHUi BO BHEOUYEPEIHOM MOPSAKE U (HIIH) CBEPX
o0bemMa, ycraHoBiieHHOTO B 1o/inyHkTe 4.1.14 TTopsiaka, Ha BO3ME3HOM OCHOBE.

4.1.16. BHOCUTH B YMTaIbHBIN 3a1 U BBIHOCUTh MMChbMEHHBIE MPUHAJJICKHOCTH, BBITUCKH U3 JIET,
JIOKYMEHTOB, CITPAaBOYHO-TIOMCKOBBIX CPEACTB K HUM, TIEYATHBIX M3JaHUM, KOIMA apXUBHBIX IOKYMEHTOB,
NeYaTHbIX M3JaHUM, JHUCTHl C MAIIMHONMCHBIM TEKCTOM, PYKOIHCHBIA MaTepuaj, T'PAaHKH HAay4HOU
paboThl, COOCTBEHHBIC TEXHUYECKHUE CPEACTBA, HCIOJb3yeMble TMPH HW3YYECHUU e, TOKYMEHTOB,
CIIPaBOYHO-TIOMCKOBBIX CPEJICTB K HUM, NEYaTHBIX W3JaHUM, KOMMUPOBAHUU i€, JOKYMEHTOB, ME€YaTHBIX
W3/IaHU Ha OCHOBAHUH 3asIBJICHHUSI.

4.1.17. llpuBnekats B ciyyae HEOOXOJUMOCTH K paboTe B YMTAIHLHOM 3aJie COMPOBOKIAFOIINX JIHII
B MTOPSIAKE, YCTAaHOBIEHHOM ITyHKTOM 2.2 Ilopsnka.

4.1.18. IlpenoctaBusiTh apXUBY SK3EMIUISP M3JaHUsS, MOATOTOBIEHHOIO C HCIOJIb30BAHUEM JIET,
JIOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEJCTB K HUM, MEUYATHBIX W3AaHUMN, HAXOAIINXCS HAa XPaHCHUH B
apXxuBe.

4.1.19. OOpamarbcsi K PYKOBOJACTBY apXwBa C MPEIOKCHHUSIMHU, 3aMEUaHHUSIMH, KaJloOaMH 1O
BOIIPOCAM OpraHu3aluy PabOThl YUTATHHOTO 3aja.

4.1.20. OG:xanoBaTh OTKa3 B BblJaye e, JOKYMEHTOB, CIPaBOYHO-IIOMCKOBBIX CPEICTB K HUM,
MEYaTHBIX U3IAHUHM B COOTBETCTBUH C 3aKOHOaTeNnbCcTBOM Poccuiickor denepanni.
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4.2. Tlons3oBaTenb 00s3aH:

42.1. CoOmonarp Ilopsmoxk u pa3paboTaHHBIE Ha €ro OCHOBE JIOKAJbHBIC aKTHI,
perimaMeHTHpyomme padoTy TMoJb30BaTelei C JelamMH, JIOKYMEHTaMH, CIPAaBOYHO-TIOMCKOBBIMH
CPEICTBAMU K HUM, II€YaTHBIMU U3JaHUSIMH B UNTAIBHBIX 3aJ1aX apXHUBOB.

4.2.2. CnaBaTh Ha XpaHEHHME IIPU BXOJI€ B YMTAIBHBIM 3aJ1 BEPXHIOIO OJEXKIY, CYMKH pa3MepoM
6osee 200x300 MM, 30HTBI, TAKETHI M MHBIC MIPEAMETHI, KpOME yKa3aHHBIX B noAnyHkTe 4.1.16 Iopsaka.

4.2.3. BHocuTh B YHMTaIbHBIM 3a1 NpeAMETHI, yka3aHHble B mnojanyHkre 4.1.16 Ilopsaka, B
MIPO3pPavyHOM TakeTe u (WiIr) cyMke pazmepoM He 6osiee 200x300 mm.

4.2.4. PeructpupoBaThcsl IPU KaKJJOM ITOCEILIEHUH B J)KypHaJ€ y4eTa OCELEHUI YNTAIBHOTO 3aja.

4.2.5. Cobmonath rpaduk pabOThl YUTAIBHOTO 3aJla U apXUBa, OOIIECTBEHHBIN MOPSIOK, THIIUHY
Y YUCTOTY B UWTAJIBHOM 3aJI€, a TAKXKE MPaBa U 3aKOHHBIE NHTEPECHI IPYI'UX 10JIb30BATEIEN U paOOTHUKOB
apxuBa. He npoHOCUTH NPOAYKTHI MUTAHUS U HAIUTKYU B YUTAIbHBIN 3aI1.

4.2.6. OGecrieunBaTh HEIOCTHOCTh M COXPAHHOCTDH MOJTYYEHHBIX JUIS U3YYEHUS e, TOKYMEHTOB,
CIIPaBOYHO-TIOMCKOBBIX CPEJICTB K HUM, TIEUATHBIX MU3JaHHM.

4.277. CraBurhb mnoAanuch B 3aka3e (TpeOoOBaHMHU) 3a IOJyuy€HUE Jel, JOKYMEHTOB,
CIIPaBOYHO-TIOMCKOBBIX CPEJICTB K HUM, TICUATHBIX MU3JaHHH.

4.2.8. HesamennurenpbHO cOOOMmATh PAOOTHUKY YWTAIBHOTO 3ala apxXuBa 00 OOHApy>KEHHH
MOBPEXACHUNM WM J1e(DeKTOB e, HOKYMEHTOB, CIPAaBOYHO-IIOMCKOBBIX CPEJICTB K HUM, MEYATHBIX
U3JIaHUI, OTCYTCTBUM JIUCTOB, HENPAaBUIbHOW HyMepaluu, HAJIU4YUM BIJIOKEHUN, HE YKa3aHHBIX B
JUCTaX-3aBEPUTENSAX MMOTYICHHBIX JIEII.

4.2.9. He noBpexJaTh MOITY4YEHHbIE JI€a, JOKYMEHTHI, CIPAaBOYHO-IIOUCKOBBIE CPEACTBA K HUM,
NeYaTHbIC U3/IaHUS, B TOM YHCIIE:

HE [UcaTh Ha JIMCTax Jejl, JOKYMEHTOB, HE MaYKaTh, HE PBaTh, HE PE3aTh JIUCTHI /1], JOKYMEHTOB,
He 3aru0aTh UX yIJIbl, HE BBIPBIBATH JIUCTHI U3 JIEJ, HE TePeKIIaAblBaTh JIUCTHI B JIeaX;

HE BHOCHUTb M3MEHEHHUS B TEKCThl JOKYMEHTOB, HE J€JIaTh Ha JIOKYMEHTAaX U OO0JIOKKaxX Jell,
YIIaKOBKaX ayJAHMOBU3YyalIbHBIX TIOKYMEHTOB IOMETHI, UCIIPABJICHUS, IO TYCPKUBAHHS;

HE MHcaTh Ha JIMCTaX OyMaru, MOJIO)KEHHBIX IOBEpX [el, JOKYMEHTOB, HE KaJIbKHPOBATh
JIOKYMEHTBI;

HE BKJIaJbIBaTh B JI€Na, JIOKYMEHTbI, YIAaKOBKH ayJIMOBU3YaJbHBIX JIOKYMEHTOB IOCTOPOHHHUE
IIPEIMETBI, HE OCTABJIATH B JIENaX 3aKJIAIKU;

HE OCTaBJIATH JeNa, JOKYMEHTBl OTKPBITBIMU Ha BpeMsl OTCYTCTBHSI IOJIb30BaTENsl B YUTAIbHOM
3ane;

HE TOJIb30BAThCA KJIEEM, CKOTYEM, MApKEpOM, MEPHEBOM PYUYKOU, CTUKEPOM, KOPPEKTUPYIOUIEH
AKHUJIKOCTBIO (IITPUXOM), KOMTUPOBAJILHONW OyMaroi, HOXHULAMH, TPYTUMHU PEXYILUMH MIPEIMETaAMU;

He repeaaBaTh Jiena, JOKYMEHThl APYTUM IOJIb30BaTeNsIM (32 MCKIIOYEHHEM COMPOBOXKIAOLINX
T, yKa3aHHbIX B nyHkTe 2.2 [lopsnka);

He OpaTh Jena, JOKYMEHTHl Y APYTUX MOoJb30BaTeNel (3a MCKIIIOUEHUEM CONPOBOMKAAIOIINX JIMIL,
yka3aHHbIX B nyHkTe 2.2 [lopsaka);

HE JIeJaTh IOMETHI Ha KapTOuKaXxX MPH UCIIOJIb30BAHUU KaTaloroB;

HE TIEpECTaBSITh MU HE BBIHUMATh KapTOYKHM M3 KapTOTEYHBIX SAIIUKOB IPHU HCIOJIb30BAHUU
KaTajoros;

HE MPHUMEHATh (PU3MUECKHE YCHUJIMs, KOTOPble MOTYT NPUBECTH K HAPYIIEHUIO LEJIOCTHOCTH
neperieTa e, J0KyMEHTOB.

4.2.10. 3anoaHATh JUCTHI UCIIOJIB30BAaHUS MOIYYEHHBIX JEJI, JOKYMEHTOB, CIIPABOYHO-ITOMCKOBBIX
CPEICTB K HUM (TIpY HAJMYMH Y HUX JIMCTOB UCIIOJIb30BAHMSI), YKa3bIBas J1aTy UCIOIb30BaHUs, (aMUIIHIO,
UHHUIKATBI (pa300pUYrBO), XapaKTep NPOU3BEIEHHON pabOTHI.

4.2.11. CnaBaTh COTPYIHUKY YUTAITBHOTO 3aj1a MOCIE OKOHYAHUS PAOOTHI MPU KaXKIOM MOCEIICHIUT
YUTAJIBHOTO 3aJ1a J€J1a, JOKYMEHTHI, CIPaBOYHO-IIOMCKOBBIE CPEICTBA K HUM, TI€UYaTHBIC U3JaHUS.

4.2.12. He BBIHOCHTH M3 YHTAJIBHOrO 3ajia Jeja, JOKYMEHThI, CIPABOYHO-ITOMCKOBBIE CPEJCTBA K
HUM, NIeYaTHbIE U3/1aHus, KOHU (HOH/IA TTOJIb30BAHMSL.
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4.2.13. Cobmronats TpeboBaHMs pabOTHI ¢ 000PYIOBAHUEM, YCTAHOBICHHBIM B YUTAIHHOM 3aJie.

4.2.14. He mnpou3BOAUT, HA KOMIBIOTEpPAX YWUTAJBHOTO 3ajla apXuBa KOMUPOBAHUE U
MOJIU(HUKAIIMIO AJIEKTPOHHBIX PECYpCOB, HE 3arpykaTb M HE YCTAaHABJIMBATH MPOIPAMMbI, HE BHOCHUTH
U3MEHEHHUs B (aillIoByI0 CTPYKTYpy M HE MEHSTh CTPYKTYPY PACIOJIOKEHUS ManoK, HEe HCIIOIb30BaTh
KOMIIBIOTEPbI YUTAJIBHOTO 3ana apxuBa JUISL neperayn uHpOpMaLUU qyepes
MH(GOPMaLIMOHHO-TEIIEKOMMYHUKAIIMOHHbIE CETH, HE BBITPYXKaTh C HUX HHPOPMAIMIO HAa CbEMHBIE
HOCHUTEJIH.

4.2.15. He 3axoguTh B CIy)KCOHBIC IIOMEIICHUS apXWBa, HE IIOJIB30BATHCA CIY)KEOHBIMHU
KapTOTeKaMH, CIy)XKeOHbIMU TeneoHaMH, a TaKKe TeXHHUYECKUMH CPEJCTBAMHU apXWBa, HAXOIAIIMMUCS
BHE IIPEJICJIOB YUTAJIHHOTO 3aJa.

4.2.16. He mnepenaBath NpOIYyCK B UUTAIbHBIA 3al JpyroMy July (3a HCKIIOYEHHEM
COTIPOBOXKAAIOIINX JIUL, YKa3aHHBIX B yHKTe 2.2 [lopsaka).

4.2.17. IIpy HEBO3MOKHOCTH IOCEIIEHNS YNTAIBHOIO 3aj1a B TEUEHUE CPOKA, HA KOTOPBI BbIJIaHBI
Jiena, JNOKYMEHTBI, Me4yaTHbIe M3JaHus, COOOINaTh B apXUB JAJS MPOAJICHHS CpPOKa UX HAXOXICHHS B
yuTadbHOM 3aie (He Oonee yem Ha 10 paboumx ameit). Ecnm Takas mpocbba OT mMoib30BaTessl He
nocrymnana, nofoopaHHbIe Jena, JOKYMEHTHI, IeYaTHbIE U3/IaHUS BO3BPAIIAIOTCS B apXUBOXpaHuUIuIle 0e3
YBEIOMIJIEHUSI [10JIb30BATEIIS.

4.2.18. Coobmate B apxuB 00 M3MEHEHUU CBEJCHUH, OO0S3aTENBbHBIX K YKa3aHUIO B aHKETE
[10JIb30BaTENs], pabOTalOIIEr0o B YUTAJBHOM 3alie, NPU IEPBOM IIOCIE TAKOIO0 HM3MEHEHUs IOCEUICHUU
YUTAJIBHOTO 3aJ1a apXHUBA.

4.2.19. BeImonHATh 3aKOHHBIC TPeOOBaHMS PAOOTHUKOB apXWBa, OXPAaHHOW W TOKApPHOU CITykO
apxuBa.

4.2.20. ITpeabaBisiTh COTPYIHUKY OXPAaHHOW CITy>KOBI apXHBa IO €ro TPEOOBAHHIO MUMEIOIIHECS Y
MOJIb30BATENs MaTepPHAIIbl U MIPEIMETHI, yKa3zaHHbIe B noanyHkre 4.1.16 [lopsaka.

4.2.21. Ilpu xonmMpoBaHUM J€J, JOKYMEHTOB, NEYaTHBIX HU3JaHUM TEXHUYECKUMH CpPEICTBAMHU
apXuBa yKa3bIBaTh IpHU O(OPMIICHUH 3aKa3a Ha KOMHUPOBAHME MEPEUYeHb KOMUPYEMBIX Jell, JOKYMEHTOB,
NEYaTHbIX W3JaHUM C YyKa3aHWEM MX apXUBHbIX WHUQPOB, 00beMa KONUPOBAHUS, KOJIMYECTBA
9K3EMIUIIPOB, BUJIa KOIUM, TEXHUUECKUX ITapaMETPOB KOITMPOBAHUS.

FAPAHT:

Pemenuem BepxoBuoro Cyma P® ot 22 nHos6ps 2018 r. N AKIIM18-1006, octaBieHHBIM 0e€3

m3meHenus Onpenenennem AnemisiiinonHond kojuiernn BepxoBnoro Cyma P® ot 5 despans 2019 r.
N AIUT19-2, noanyHkt 4.2.22 Hacrtosmero Ilopsaka mpusHaH HE MPOTHUBOpPEYAIIUM JEHCTBYIOLIEMY
3aKOHOAATENIbCTBY B YacTH CJOB '3aKJI0uaTh JIOTOBOP C apXMBOM Ha OpPraHU3alUI0 KOIMUPOBaHUS"
MPUMEHHUTEIIFHO K CaMOCTOSITEIbHOMY H3TOTOBICHHUIO TMOJB30BATESIMH - (DU3UYECKUMH JIUIIAMU
COOCTBEHHBIMU TEXHUYECKUMU CPEICTBAMU KOMHM apXUBHBIX J€J1, JOKYMEHTOB, I€YaTHBIX U3/IaHUI

4.2.22. Ilpn caMOCTOSTEIBHOM KONMPOBAaHUM JI€J, TOKYMEHTOB, MEYATHBIX W3JaHUI 3aKI0YaTh
JIOTOBOP C apXMBOM Ha OpraHU3aIMI0 KOMUPOBAHUS 1€, JOKYMEHTOB, I€YaTHBIX U3JaHUI COOCTBEHHBIM
TEXHUUYECKHUM CPEJICTBOM WMJIM apEHyEMbIM TEXHUYECKUM CPEICTBOM apXHBa.

4.2.23. IIpou3BOAUTH CAMOCTOSATEIHHOE KOMTUPOBAHNE COOCTBEHHBIM TEXHUUECKHUM CPEJICTBOM HIIU
apeHlyeMbIM TEXHMUYECKHM CPEICTBOM apxuBa €, JOKYMEHTOB, MEUYaTHBIX H3JaHUM B CHEILUAIBHO
OTBEJICHHOM(-bIX) apXWBOM MJI 3TUX Iiesiell MecTe(-ax), B MPHUCYTCTBUU PaOOTHHKA apXHBa, KOTOPHIH
o0ecreynBaeT MOATOTOBKY A€, JOKYMEHTOB, IEUaTHBIX U3AaHUHN [ KOMMPOBAHUS U X COXPAHHOCTH B
Ipolecce KOMUPOBaHMSL, KOHTPOJIb 32 COOJIIOIEHUEM YCIOBUM KOMTUPOBAHUS.

4.2.24. Hcnonb3oBaTh MpPH CaMOCTOATEIHHOM KOMUPOBAaHMUM COOCTBEHHOE OECKOHTAKTHOE
MOOUJIbHOE KOMUPYIOLIEe TEXHUYECKOE CPEICTBO O€3 IITaTUBOB, CbeMHBIX 0OBEKTUBOB U OCBETHUTEIHHOIO
oOopynoBanusi (Hampumep, TenedoH, QoToanmapar, IUIAHIIETHBIH KOMIIBIOTEpP) C BBIKIIOYEHHBIMU
GYHKIUSAMH  BCOBIIIKA W TOJAa4YM 3BYKOBBIX CHTHAJOB. 3amperiaercs MNPUMEHEHHE COOCTBEHHBIX
KOHTAKTHBIX TEXHUYECKUX CPEJICTB (B TOM YHCIE, pyYHble, INIAaHIIETHBIE, MPOTSKHBIE CKAaHEPBI, KOMUPHI),
GUKCUPYIOIIUX W MPUKUMHBIX YCTPOMCTB, MOJPYYHBIX CPEACTB M (PU3MYECKUX YCUIIMM, KOTOphIE
OKa3bIBAIOT HETaTUBHOE BIUSHHUE HA (PU3MUECKOE COCTOSHUE JIeI, JOKYMEHTOB, IEUaTHBIX U3JaHUH.
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Wndopmarus 06 H3MEHEHHSX:
Hoonynxm 4.2.25 usmenen ¢ 30 aseycma 2021 e. - [lpuxas Pocapxuea om 9 uons 2021 2. N 51

CMm. npedvloyuyro pedaKyuio

4.2.25. He ocymecTBiIsTh CaMOCTOSITEIBHOE KOMUPOBAHUE TMOJJIMHHUKOB JI€J, JOKYMEHTOB,
MEYaTHBIX U3JaHUM:

MMEIOIINX KoMUY (DOH/IA TIOJIb30BaHUS;

OTHECEHHBIX K KaTerOPUH 0CO00 IIEHHBIX;

MIPU3HAHHBIX HAXOISAIIMMUCS B HEYIOBJIECTBOPUTEILHOM (DU3MYECKOM COCTOSIHUM B COOTBETCTBHH
C TOPSIKOM MpHU3HAHUS JOKYMEHTOB ApxuBHOro ¢onna Poccuiickoii Denepanun HaxXOIAMIUMHUCS B
HEY/IOBJICTBOPUTEIIBHOM (PU3NUYECKOM COCTOSTHUH 4;

C yracarouiuM TEKCTOM, MPU HAJIMYUU MUTMEHTHBIX MATEH, KOPPO3HUH KEJIe30-Ta/NIOBBIX YEPHUII,
HapyIIeHUs CBS3M KPAacCOYHOTO CJIOsi C OCHOBOHM (pacTpecKHMBaHWE, OCHIMH, MOPOIICHHE), Ha JOMKOM
OyMmare, Ha KaJIbKe, UMEIONTUX CYpTYYHbIE U BOCKOBBIC TICUaTH, MMOBPEKCHUE MeperuieTa (packoi 00ka,
HapylICHUE IIUThS, BBINAJCHUE JHCTOB), KOPEIIOK, KOTOPBIA HE MO3BOJIET PACKPBITH JENO HA POBHOM
MOBEPXHOCTHU, HE IPUUUHSS TIPU STOM TMOBPEKICHUN TIEPETUIETY U CAMOMY JIEITy.

* Ipuka3 denepanbHOro apXMBHOTO areHTcTBa OT 25 mioHst 2020 . N 75 "O6 yrBepiaennu Ilopsaka mpH3HAHUS
JOKyMeHTOB ApxuBHoro ¢onmaa Poccuiickoit denepariiu, HAXOASIMMUCS B HEYIOBJICTBOPUTEIHHOM (PHU3UUCCKOM COCTOSTHHA"
(3apeructpupoBad Muntocrom Poccuu 4 aBrycta 2020 r., peructpannoHssiii N 59164).

4.2.26. Yxa3pIBaTh Npy MyOTUKAIMH JeJT, TOKYMEHTOB X apXHBHBIE ITH(PHI.

4.2.27. llpenoctaBnaTh apxuBy OubOnauorpaduyeckue JaHHble MyOJNUKaLMi, ajapeca
UHTEPHET-PECYPCOB, IOJATOTOBJIEHHBIX C HCIIOJI30BAHUEM JI€J, JIOKYMEHTOB, CIPAaBOYHO-IIOMCKOBBIX
CPEACTB K HUM, [I€YaTHBIX U3/IaHUH, HAXOJAIINXCS HA XPAHEHUH B apXUBE.

Ipunoxkenne K [opsiaky
(pexomeHayeMblii 00pa3en)

HazBaHMe TI'OCyIapCTBEHHOI'O (MyHMUMIIAJIBHOTO) apxuBa
Ieno nojabss3oBaTessa N
AnKeTa NnoJab30BaTeNsi, paboTamlero B YMTAaJILHOM 3Baje

damMmmsa

Vmsa

OTyuecCcTBO (IpM HaAJMUUM)

IlaTa poOXIOeHUA

I'paxmaHcTBO

MecTo paboTe (yueOwbl) M OOJDXKHOCTBL (MIPpM HAJIMUUM)

o U b W N

(moylHOe Ha3BaHME YUpPeXIeHMs, eI'0 IIOUYTORBEI alpec U anpec
BJIEKTPOHHEI IIOYUTH, TeJleQOH)
7. Obpa3zoBaHMEe, YydUYeHOe 3BaHMe, ydeHas CTeleHb (Ipu HaJludmu)

8. OcCHOBaHME IJisI NPOBENEeHMS MCCIJIeOOBAaHUSA

(HanmpapJieHMEe OpTaHM3aAUUM WUIIU
10 JIMUHOMY 3asBJIEHMUIO)
9. Tema, XPOHOJIOTMUECKME PaMKU

10. Lenp paboTH
11. Apgpec perucTpaluuM IO MECTY XUTeJIbCTBa (NpeOblBaHMA)
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12. Ampec GakTMUECKOT'O IPOXMBAHUSA

13. HoMep KOHTAKTHOTO TejiehoHa (MIpM HAJIUUIUN)
14. Apgpec DBJIEKTPOHHOM MNOUYTH (IPM HaJIWUUUN)

15. Bum, cepus, HOMEp M ImaTa OOKYMEHTa, YIOOCTOBEepSolero JIMUHOCTL, a TakKxe
OpTaH, BHIOABIMM OOKYMEHT

16. dammnusa, uMMS, OTUECTBO (IIPM HAJIMUMM) COINPOBOXIANIETO JMIla

0OB6ga3aTesyibCTBO—COTIJlalleHue

A, ’
(baMmnmsa, uMda, OTUECTBO (OPM HAJIWUYUU)

O3HakKOMJIEH C [IOpPAIKOM MCIOJIB30BAHMSA aPXMBHEIX IOKYMEHTOB B T'OCYyIapCTBEHHEIX

M MYHMUMIAJBHEIX apxmuBax Poccurickoy demepaumy, YTBEPXIOEHHEIM I[IPMKA3Z0M
Pocapxuea or 01.09.2017 N 143, m 00sa3yKHChb €I'O BHIIOJHATH.

A corslaceH Ha 00paboTKy MOMX I[IE€PCOHAJIbHBIX HOAHHBIX, YKAa33aHHBIX B
aHkKeTe, I[IOCPENCTBOM BHeCEeHMS B MHOOPMALIMOHHYK 0as3y IaHHBIX, B COOTBETCTBUU
c demepasbHEM 3aKoHOM oT 27.07.2006 N 152-03 "O nepcoHaNbHEX HaHHHX" °.

0O6sa3ynch COOJIIATE PeXuM KOHOUIEHLMAJIBHOCTM B OTHOUEHMM CTaBUIEM MHe
M3BECTHOM MHOOPMALIMM, MCIIOJIL30BaHME M PACIPOCTPaHEHMEe KOTOPOM OI'PaHMUeHO
3aKOHOIATeJILCTBOM Poccuiickoy demepaluniu.

" " 2 O T
[NOINNCH
IOOJIXKHOCTH, COTPYyIHMKA IIOONNCH pacumdpoBka MNOIAIMCHU
apxmuea
" " 2 O i

> Cobpanne 3akoHOmaTenbcTBa Poccuiickoit @enepannu, 2006, N 31, ct. 3451; 2009, N 48, ct. 5716; N 52, cT. 6439;
2010, N 27, ct. 3407; N 31, cr. 4173, 4196; N 49, c1. 6409; 2011, N 23, c1. 3263; N 31, ct. 4701; 2013, N 14, cT. 1651; N 30,
ct. 4038; N 51, ct. 6683; 2014, N 23, c1.2927; N 30, cr. 4217, cr. 4243; 2016, N 27, ct. 4164; 2017, N9, cr. 1276, N 31,

ct. 4772.
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